Spring 2003

Editor: Paula Jo Brave

WAEOP Spring Conference

"A Work of Heart -- and the Beat Goes On!" is
the theme for the WAEOP Spring Conference
being held at the Lakeway Inn and Conference
Center in Bellingham. Sessions begin Friday

evening and continue through Noon on Sunday.

There is a “First Timers Orientation” at 4:15 on
Friday for those attending for their first
conference. This PROMISES to be a weekend
filled with lots of learning and opportunities for
fun and networking. Why not double the
knowledge at your work site and plan to come
with a co-worker?If you have registration
guestions, call Emily Marley at 206-252-3800.

Spring Membership Meeting.

BAEOP’s Spring General Membership meeting
will be held on May 7, 2003 in the ESC Board
Room. There will be a social time for those
arriving early, with a brief business meeting
beginning at 4:45. The 2002-2003 Board
members will be introduced and we will have
the drawing for the Mother's Day Raffle
Basket. There will be a special self-defense
presentation by a 7 Stars Women's Kung Fu
Instructor at approximately 5:00.

7 Self-Defense Presentation

The 7 Star Self-Defense Presentation will cover
the following topics; Walking to your car safely
after dark, domestic violence issues, myths and
facts about self-defense, do you have to work
out to defend yourself, issues with co-workers,
such as harassment or difficult situations that
feel dangerous, and of course

there will be opportunity for questions from the

group. We need an approximate headcount, so
if you are planning to attend please help us by

sending in the enclosed RSVP.

Mother's Day Raffle Basket

This year we have an exciting basket of
goodies being raffled off as a fundraiser for the
BAEOP Scholarship Fund. The drawing will

be held on May % at the BAEOP general
meeting at ESC -- You need not be present to
win. Just a few of the items in this years basket
are; Sees Gift Certificate, various scented
candles, a DVD "What Women Want", a CD

by Destiny's Child, and a crystal picture frame.
Be watching for the basket and tickets soon.

Evening to Honor Dot Mathews

We are planning to honor Dot Mathews as she
begins her "count down to retirement" later this
year. She has given many years of dedicated
service to BAEOP, WAEOP and NAEOP and
we would like to take this opportunity to let her
know how much we appreciate her years of
service. Please join us on Jurieds 6:00 at Las
Margaritas Restaurant, 437 foavenue NE .

We will need a headcount so please send in the
attached RSVP by June 1, 2003.



Election Time!!

It is that time again, when we are looking for
people willing to serve in various BAEOP
positions for the 2003-2004 school year. It is a
lot of fun being involved with BAEOP and

after my brief involvement, | can say that it is a
fulfilling activity that helps me to stay in touch
with fellow District staff and make new friends.
Call me if you are interested in being of service
in any of the positions listed.

PSP POINTS Serving in a board position will
reward you with those precious *PSP points.

Paula Jo Brave (4510)
Nominations / Elections Chair

Positions to be filled:

President Presides at all meetings and
appoints committees as deemed necessary.
Vice President: Serves as chairperson of the
program committee and assists president as
needed.

Recording Secretary Keeps an accurate
record of the proceedings of BAEOP and of
Board of Directors' meetings.

Treasurer: Deposits all funds as directed by
the Board, disburses funds according to the
Bylaws, and presents a financial report at
annual and regular meetings.

Three Trustee positionsTrustees are elected
from the general membership and assist the
Board as deemed necessary.

Membership Committeée Handles registration
of new members and annual renewal of the
membership.

PSP (Professional Standards Program)
Committee Chair provide information and
encouragement for members’ wishing to
qualify for PSP Certification.

Workshop/ InserviceTraining Committee
Chair: Plan and coordinate Workshops and
Inservice Training Sessions for professional
development of BAEOP members as directed
by the Board.

Why Should You Join BAEOP?

You will learn skills and information that can
benefit you and those you work with and in the
process you will meet many of the people in the
District that you have only talked with (now

you can put a face with the name).

Once you join BAEOP you can qualify your
child or yourself to receive a scholarship. You
are also eligible to receive up to $500.00 each
year from the District toward for work related
classes.

When doing BAEOP service you are able to
receive points toward earning your Professional
Standards Program Certification. The PSP
Certification will increase your salary, from the
District, up to $600.00 more each year. For
more information about PSP Certification -
contact Dot Mathews (4144) the PSP
Committee Chair or any board member will
also be glad to answer your questions.

Membership Survey

. Find out what we're about, |
i where we're going and |
. how you can come along! !

BAEOP is conducting a survey of it's members
and potential members in an attempt to
determine what we can do to better serve our
members —" the educational office
professionals of the Bellevue School District.”
Enclosed is a survey that we would like you to
complete and return by May 15We will

publish the results in the Keynoter and we will
do our best to implement your ideas and
suggestions. Thisis YOUR ASSOCIATION
and we need your input to help us make it a
successful vehicle to aid in your professional
and personal growth as educational office
professionals. Thanks in advance for your
support.



April 20-26 Administrative Professionals Week

April 24 Administrative Professionals Day

April 25-27 Spring WAEOP Conferenceat the Lakeway Inn and Conference Center, 714
Lakeway Drive, Bellingham, WA 98226. Registration must be postmarked bly Agri
18, 2003. Contact Paula Jo Brave (4510) if you haven't received the registration
information and would like to attend. GREAT WAY to build points toward your P$P
Certification!!

May 7 BAEOP Spring Membership Meeting— ESC Boardroom - Informal social time at
4:30 (or whenever) for those arriving early; brief business meeting to dlegin 4:45
(to include the raffle drawing for the Mother's Day Basket); Self-deferesentation
by a Seven Stars Women's Kung Fu instructor. All are welcome to attend.

May 15 NAEOP PSP Certification filing deadline

June 4 BAEOP Membership Meeting— Las Margaritas Restaurant Banquet Room will be
available from 4:30 on for those who would like to come early. A brief meeting will be
held at 5:00 to elect 2003-2004 Board Members. The remainder of the time will be to
honor Dot Matthews for her many years of service in BAEOP, WAEOP and NAEQOP.
See article for more details or call one of the Board Members listed below.

July 14-18 NAEOP Annual Institute and Conference — Boise, Idmore information to come)

September 15 | NAEOP PSP Certification filing deadline

October 1 BAEOP Fall Membership Meeting — 4:45 pm ESC

Fall 2003 WAEOP Fall Institute in Spokane (more information later)

Fall 2003 Puget Sound Educational Service District Offers a 5 day course (over 4 months)
entitled "Professional Enrichment Program for Support Staff." We will provem
information in the September Keynoter so you can start planning to attend. This would
be a great way to get a “jump start” on our PSP Inservice Training paingsv/es you
5 points toward your Certification.

!
"H#S$ #H 3
2002-2003 BAEOP Board
President Karen Penewell Robinswood High School 7802
Vice President Paula Jo Brave Capital Construction 4510
Secretary Kathleen Gleich Human Resources 4074
Treasurer Marie Vieth Bellevue High School 7040

Bellevue Association of Educational Office Professionals (BAEOP)

Purpose: The purpose for which this association is organized is to study and diselstetests of the
Bellevue Public Schools; to aid in professional development and to promotesimoéésictivities among
its' members; to pool ideas and ideals toward a finer service to the dddtoot and to the community.
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Please complete the following survey questions and return by May 15 to PauladatBviSC.
Please rate your preference on a scale of 1 to 5. — 1 being not important and 5 beémgital
personal and professional growth.

1. What services would you like to receive from our professional association?
a. Workshops / Educational Classes
b. District Information / Updates on benefits
c. Socials
d. Speakers
e. Communication with other professional groups

Comments:

2. What types of social activities would you like BAEOP to offer?
a. Fall Gathering to meet new people in the District.
b. Informal / Social gatherings on a regular basis (monthly or bi-monthly)
c. Demonstrations on craft ideas
d. Form Interests groups (music, golf, antiquing, crafts)
e. Exercise./ physical fitness classes
f. TGIF or after work coffees ( 4:00 — 4:30)

Comments:

3. What types of Workshops would you like BAEOP to sponsor?
a. Mental health issues
b. Professional Standards Program
c. Professional Development
d. Self-Improvements
e. Financial Planning & Financial Security Topics
f. Computer Skills & Tips

Comments:



4. How frequently do you prefer the BAEOP business meetings to be held?

a. Quarterly

b. Bimonthly

c. Monthly
Comments: Please designate day and time preference as well (After warkgewe
Saturday).

5. What time do you prefer the BAEOP Workshops to be held?

a. Quarterly

b. Bimonthly

c. Monthly
Comments: Please designate day and time preference as well (After warkgewe
Saturday).

6. What Locations do you prefer these functions to be held?
a. Alternate locations (ESC & Schools)
b. ESC
c. Hosted by various BAEOP members
d. Other (please suggested ideas)
Comments:

7. Do you feel our emphasis should be on professional development?
a. Yes
b. No
c. Other

Comments:

8. Do you feel the emphasis should be more social in nature (getting acquainted wgh othe
in the district)?
a. Yes
b. No
c. Other
Comments:



