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Educational Administrator 
of  the Year  

Educational Office Professional 
of the Year 

GEM (Goes the Extra Mile) 
 
The GEM (Going the Extra Mile) 
Award recognizes support staff in 
the following categories:  

 
 Educational Assistants  
 Instructional Assistants  
 Para Professionals  
 Technology Specialists  

BELLEVUE ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS 

An affiliate of NAEOP, the National Association of Educational Office Professionals and WAEOP,  the  

Washington Association of Educational Office Professionals.  

What’s Inside 

D onôt let April 1st pass by without applying for a   
scholarship or  an award applica-
tion. Scholarships are available 
from BAEOP.  If you are thinking 
about taking some classes to  
improve upon your skills, we   
encourage you to take a look at 
the various scholarships available 
to you.  There are some simple 
requirements for each scholar-
ship, so please check them on 
our website:   www.baeop.org.   

BELLEVUE ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS 
BAEOP is a professional organization for BSD classified educational support employees;  Office Managers, 

Secretaries, Accounting & Attendance Specialists, Tech Specialists, Registrars, Library Assistants,           

Educational Assistants, Para Educators, Instructional Assistants, Career Specialists, Childcare, and fellow 

BSD employees.  

BAEOP Award Nominations   
 
BAEOP invites you to help us 
with the task of nominating some 
deserving individuals who are 
worthy of recognition for their  
exceptional leadership abilities 
and the outstanding qualities 
they possess that make it      
possible for them to perform the 
duties of their  respective  
positions. BAEOP will be        
accepting  nominations for the    
f o l l o w i n g  A w a r d s : 

TIME IS RUNNING OUT!!!   Scholarships and Awards    

Deadline is April 1st! 

BAEOP  

Member Dependent  

Scholarship  
 

$750 Scholarships 
 

Applicant must be the  

son or daughter of a BAEOP  

Member and a high school senior or 

currently attending college. 
 

Deadline April 1st 2010 
 

 

BAEOP  

Member Scholarships 

Available 
 

$200 Scholarships  
 

Applicant must be a Member of 

BAEOP  

at time of application 

 

Deadline April 1st 2010 
 



 

 Board Members for 2009 Ɗ 2010 

 

 

Co-President  Paula Burke    burkep@bsd405.org 

Co-President  Charlene Jones    jonesc@bsd405.org 

Co-Vice President Diana Kipper    kipperd@bsd405.org 

Co-Vice President Christy Ansari    ansaric@bsd405.org 

Recording Secretary Barbara Ghaffari   ghaffarib@bsd405.org 

Treasurer  Kerri Patterson    pattersonk@bsd405.org 

Co-Treasurer  Paula Jo Brave    bravep@bsd405.org 

Trustee #1  Vacant      

Trustee #2  Denise Vance    vanced@bsd405.org 

Trustee #3  Christina Large    largec@bsd405.org  

Past President  Debi Hitchcock    hitchcockd@bsd405.org 
 

COMMITTEES 

Awards Committee Chairperson  Denise Vance  vanced@bsd405.org 

Entertainment Book Chairperson Christy Ansari  ansaric@bsd405.org 

Membership Chairperson   Tricia Gundersen gundersent@bsd405.org 

Newsletter Editor   Charlene Jones  jonesc@bsd405.org 

Professional Standards Program   Paula Jo Brave  bravep@bsd405.org 

Recycling Fundraiser Coordinator Christina Large  largec@bsd405.org  

Scholarship Chairperson  Sandi Ivie  iviep@bsd405.org  

Website Manager   Jeanie Turner  turnerj@bsd405.org 

Message from our BAEOP Co-President, Charlene Jones 

It has been quite a year for us all, with the school 
year starting out with budget cuts and the         
recessing economy. It is amazing that we are now    
coming to the 3/4 mark and have almost survived 
another school year!  
We, as Educational Professionals are always 
seeking professional growth, change and finding 
new and better ways to support our schools. To 
have a higher quality of life we need to remember 
that history is for recording change and growth, 
not  ñlifeò itself.  We are growing all the time with 
the new technologies that come our way.  This 
makes it doubly important to support each otherôs 
growth while continuing our own growth. Being 
part of a professional organization, such as 
BAEOP, helps to meet this need and provides a 
wonderful network of cohorts that can relate to the 
changes and development we are seeking.  
As educational office professionals, we confirm 
our belief that an education is the birthright of 

every child and we pledge ourselves to the preservation 
of that right.  We recognize the unique role of the       
educational office professionals and the importance of 
the contributions we make.  BAEOPôs purpose is to    
elevate the standards of educational professionals within 
the Bellevue School District and provide an understand-
ing of relationships between school and community. I 
challenge you to experience the benefits that BAEOP 
membership has to offer you.  Membership is good for 
your resume and good for the profession ï spread the 
word! 
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The mission of the Bellevue Association of Educational Office Professionals is to provide the 

membership with opportunities for professional growth and leadership through networking of 

ideas and information, recognizing achievements, serving the youth of our schools and our 

community, and providing fellowship with other educational office professionals. 

 

BELLEVUE  

ASSOCIATION  

OF  

EDUCATIONAL  

OFFICE   

PROFESSIONALS 

We are on the web  

www.baeop.org 

Charlene Jones, Co-President 

 

 
 "Life is like a game of cards. 

The hand that is dealt you is 

determinism; the way you play 

it is free will."  



Y ou paid your dues and now you    
belong to the only professional     

organization for BSD classified employ-
ees ï So what exactly does this mean for 
you and your professional career?  
BAEOP provides an opportunity for you 
to enhance competencies through      
academic programs, conferences and 
workshops.  We also recognize achieve-
ments and provide great fellowship     
opportunities.  When you join BAEOP, 
you have access to the following         
resources: 
 

Quarterly Newsletter  ï Staying abreast 

of the latest BAEOP news, whatôs hap-

pening at NAEOP and WAEOP and up-

coming workshops and events.                          

We are an affiliate of NAEOP, the       

National Association of Educational     

Office Professionals and WAEOP, the 

Washington Association of Educational 

Office Professionals.  These are the only 

National and State Professional           

Associations for  classified personnel in 

the field of education. 

Professional Growth Programs  ï    

Professional Standards Program (PSP) 

certification levels to receive that extra 

stipend on your paychecks. We  have a 

series of 3 workshops that are  focused 

to inform and assist you in qualifying for 

your PSP.  We hope you are able to at-

tend the next workshop, which is being 

held at Robinswood   Middle School/High 

School Library: 

April 15         4:00 PMð6:00 PM 
 

Networking of Peers . ï The chance to  

network with other members, through the 

district is one of our most prized benefits.  

Receive exclusive  access to wellness 

Go Green! 

 

B AEOP has been  recycling a vari-

ety of items for several years, 

including ink jet cartridges, laser car-

tridges, copier and fax cartridges in 

addition to cell phones and other elec-

tronic devices (ie PDAôs, GPSôs, 

MP3ôs digital cameras, digital camcor-

ders, portable DVD players, laptops.  

We found that Staples would give us 

$3.00 for each cartridge from a printer, 

copier or fax).  We  

receive Staples Rewards 

coupons for in store 

credit rather than cash.  

We in turn  the coupons 

to purchase supplies for 

BAEOP functions, i.e. 

newsletter printing; 

door prizes.  

 

You support our efforts by sending  

your  cartridges to Christina Large, or 

you can drop off your cartridges at any 

Staples Store and give them the phone 

number 425-456-4510 or 7417, and 

BAEOP  will  receive credit for the 

cartridges.  

BAEOP NEWS 
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D ear BSD Friends, 

I felt inspired to share with all of you 

because I was so shocked at what I learned 

last night. I had my credit card info stolen and 

used this last fall, and this info really hit me 

personally. A representative from the Seattle 

School   Employeesô Credit Union gave a 

workshop to BAEOP (Bellevue Association of 

Education Office Professionals) members on 

Identity Theft. He said one of the main rea-

sons people have their personal information 

compromised is because we have so much 

personal        information going through the 

mail, and then getting thrown away or recy-

cled and it is not secure. We can shred every-

thing, but it is  better for the environment and 

for us if we just stop the stuff from coming to 

our houses. You can start getting all your 

statements electronically, paying your bills on 

line, and most importantly, opt out of getting 

all that junk mail and those credit card offers. 

 

There is a site that will assist you in stopping 

all that stuff from filling up your mail boxes. 

It is http://www.ecocycle.org/junkmail/ . 

Listed on that page is the site https://

www.optoutprescreen.com/  which is a site 

run by the credit reporting companies that 

will allow you to stop all the credit card    

offers. 

 

Finally, he said that you should check your 

credit report about every 4 months. You can 

get one free report a year from each of the 3 

main credit companies, that is why he       

suggested getting one from each of them 

about 4 months apart, as then there is no cost 

to you. BUT you need to go through the   

government site https://

www.annualcreditreport.com/cra/index.jsp  in 

order to get them for free. Last piece of       

advice, you should always sign checks with a 

fine point sharpie!!! It is too easy to ñwashò 

regular ballpoint ink off of checks And never 

have your driverôs license number printed on 

your checks. So many things to think about, I 

hope some of these tips will help you. Feel 

free to pass this information on to your 

friends and family. 

Written by Christy Ansari,                      

Transportation Department Office Manager 

camaraderie as you meet new office  
professionals and get acquainted with 
your peers in similar positions across 
the district. 
 
We cannot imagine our association 
without you, thank you for joining; it will 
be the best investment you made this 
year. 
   
Now that you have joined, be         
challenged to experience the benefits 
that BAEOP Membership has to offer 
you.  Membership is good for your re-
sume and good for the profession ï 
spread the word to our fellow BSD      
Employees! 

IDENTITY THEFT - IT’S REAL! 

General Membership Meeting      March 2, 2010 

JOINING WAS EASY ï NOW WHAT? 

"It's not what you do once 

in a while; it's what you 

do day in and day out that 

makes the difference."   

http://www.ecocycle.org/junkmail/
https://www.optoutprescreen.com/
https://www.optoutprescreen.com/
https://www.annualcreditreport.com/cra/index.jsp
https://www.annualcreditreport.com/cra/index.jsp
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NAEOP 

ANNUAL 

CONFERENCE 

 
July 5-9, 2010 

 

Westin Crown Center Hotel 

1 East Pershing Road 

(816)474-4400 

 

Kansas City, Missouri 

Give-2-the-Troops! 
 

BAEOP COMMUNITY SERVICE PROJECT 
 
Please consider donating supplies to our troops.  The following are a 

list of most requested items: 

 

FOOD, SNACKS AND DRINKS: 

BEEF JERKY / SLIM JIMS 

COFFEE (Ground or whole; instant or drip. Ground is         

 preferred) 

POWDER DRINK MIX (Gatorade, Kool-Aid, Crystal Light) 

SUNFLOWER SEEDS & PUMPKIN SEEDS 

TUNA & CHICKEN SALAD (in foil pouches, or ready-to-eat kits 

 (no cans) 

PROTEIN POWDER & PROTEIN BARS 

Hard Pretzels / Cheetos / Fritos / Chex Mix / Wheat Thins / Ritz 

Gum / Hard Candy (must be individually wrapped in large bags) 

Granola Bars / Power Bars / Cereal Bars / Cliff Bars 

Fig Newtons, Oreos, Cheese & Crackers - Small Packs 

Trail Mix, Dried Fruit, Granola, Fruit Roll-Ups / Fruit By The 

 Foot / Fruit Gummies 

DRY SOUP: (Ramen Noodles / Cup-O-Soup: just add water) 

NUTS: Peanuts, Mixed Nuts (salted preferred) 

MICROWAVE FOOD (Popcorn, Chef-Boy-R-Dee, 

 Mac'n'Cheese...) 

Rice Krispie Treats (Store-bought only) 

Oatmeal Packs (Instant: just add water) 

Cereal (Small, individual boxes) 

Caffeinated gum or candy (to stay alert) 
OTHER : 

DVD Movies (new or used - recent releases only, please!) 

Xbox Games, PSP, PS2 & PS3 Games (new or used) 

35 mm disposable cameras 

Pens & mechanical pencils, small note pads 

Game Books: (Crossword Puzzles / Word Search Books / Math 

Puzzle books / MAD LIBS / Logic Problems / Sudoku) 

Yo-Yo's, Dominoes, Playing Cards (new), Poker Chips & Mats, 

Dice 

Board games (UNO, Othello, Checkers - travel size is great, too!) 

Frisbees / Hackey sacks 

Music CDs, Magazines & Books 

BATTERIES : (AA, AAA, C & 9 Volt are the most requested) 

BABY WIPES (travel size), unscented 

HAND SANITIZER (travel size) 

Small toys (Beanie babies) & school supplies for Iraqi & Afghan 

children 

This project will run through the end of the school year. 

 

Contact: Lisa Marshall-Spitzbart at: (425) 562-2938

   (for additional questions) 
E-mail: mailto:marshalll@bsd405.org?subject=Give 2 the Troops  

 

STEP UP ...  
TAKE ACTION ...  

Personally 

Professionally  

In Your Community  

WAEOP and  NAEOP News 

For more information contact:  
 

Email Paula Jo Brave at BraveP@bsd405.org  or  
Call (425) 456-4500 / (425) 255-1781 

 
Email Karen Penewell at PenewelK@bsd405.org 

or 
Call (425) 456-7802 / (425) 260-1113 

WAEOP Spring Conference  

Fri/Sat - April 23/24,2010  

Renton Holiday Inn  

Renton, WA  

 

WAEOP Spring  Conference:  

A step in the right direction 

to help you achieve your goals:  

Hosted 

By:  

"Too often we 
underestimate 
the power of  

a touch, 
 a smile,  

a kind word, a 
listening ear, an 

honest        
compliment, or 
the smallest act 
of caring, all of 
which have the 
potential to turn 
a life around." 

BAEOP COMMUNITY SERVICE      

PROJECT 

 

mailto:marshalll@bsd405.org?subject=Give%202%20the%20Troops


T he WAEOP Spring Conference will be held 

this year in Renton at the newly remodeled 

Holiday Inn on April 23-24, 2010. The theme for 

this yearôs Conference is ñStep Up ï Take        

Action.ò It will focus on the steps we can take 

achieve our personal and professional goals as 

well as what we can do to take action in our     

communities.  

 

This event starts off on Friday  April 23rd  for 

those who can make it on both days.  We will be 

starting this day off with a ñFirst Aid/CPR        

Refresherò course (you will receive your First 

Aid/CPR card from  American Red Cross).  There 

will also by a second option of ñPut Your Own 

Oxygen Mask on Firstò by Kelly Morrison. Step 

into a time of peaceful self-care. Experience how 

energized you feel after giving yourself time to 

relax and be refreshed. And also Activate Your 

ñWant To.  This is a fun, interactive workshop to 

discover the key to easily taking action. Shift your 

perception from ñhave toò or ñneed toò to ñwant 

toò. Realize  results that naturally motivate you to 

take action in your life.  

Kelly Noel Morrison: 

Kelly is passionate about helping cultivate lifeôs 

ah-ha & ha-ha moments.  Encouraging creativity 

and playfulness; Kelly creates a safe space for 

personal discovery.   

  

In the general session on Friday afternoon, Linda 

Tribble, NAEOP Immediate President, will speak 

on ñLife is Not a Dress Rehearsalò which will 

cover ability, motivation and attitude and how it 

sets a tone for our lives.  We will learn techniques 

to motivate ourselves while achieving our goals 

and will see the importance of having a positive  

attitude when working toward making a difference 

in our lives and the lives of those around us.   

Linda Tribble: 

Linda is very active in the local, state and national 

AEOP Associations.  She has served in all        

positions from Secretary/Treasurer to Area       

Director and President.  She currently serves as 

the Immediate Past President of NAEOP. 

 

You will be awarded 7 PSP hours for attending 

the whole day Friday. 

 

.  
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Friday evening we are planning a special occasion 

to recognize WAEOP members who have 

achieved their PSP Certification.  We hope that all 

who have attained their PSP will take this         

opportunity to be recognized for their accomplish-

ments.  Please email Emily Marley, WAEOP PSP 

Chair at emaley@seattleschools.org if you would 

like to be recognized. 

 

To finish off the evening, we hope you will join us 

for a fun night of ñBuncoò.  This will provide an 

opportunity to get acquainted with members from 

across the state and have fun in the process.  Some 

refer to ñBuncoò as a table game, while others 

consider it a social event. Prizes will be awarded 

to winning participants.  

  

We will have five sessions on Saturday, with   

several topics to choose from during each session. 

Workshops will cover such topics as: Instructions 

Not Included; The New Three Rôs ï Reduce,    

Reuse & Recycle; Making Environmentally    

Conscious Decisions; Getting Organized; Outlook 

Scheduling; Be of Services to Your Community; 

Stress Management; Making Healthy Choices; 

Preparing for Unexpected Emergencies and more.  

We believe these workshops will be  informative, 

inspirational and will provide incentive for you to 

ñStep Up and Take Action.ò You will be awarded 

6 PSP hours for attending these workshops on Sat-

urday. 

  

WAEOP Scholarship and Award recipients will be 

recognized at lunch on Saturday April 24th, 2010.  

During the Saturday night banquet, the 2010-2011 

WAEOP Board will be installed and the          

Educational Administrator and Office Professional 

of the Year will be announced. 

 

Flyers have been mailed out already.  A printable 

version of the flyer will also be available on   

website www.waeop.org,   

 

Paula Jo Brave (bravep@bsd405.org)  

Karen Penewell (penewellk@bsd405.org) 

Conference Co-Chairs 

           “STEP UP – TAKE ACTION” 

WAEOP SPRING CONFERENCE 2010 

mailto:emarley@seattleschools.org
http://www.waeop.org/
mailto:bravep@bsd405.org
mailto:penewellk@bsd405.org


 WAEOP Spring 2010 Registration 

 Workshops 

 Meals 

Name______________________________ CEOE: __Yes __No 

Position/Title ________________________________________ 

District _____________________________________________ 

Address ____________________________________________ 

City _______________________ State _____  Zip __________ 

Phone ______________________________________________ 

E-Mail _____________________________________________ 

1st Time Attendee __Yes __No     NAEOP Member __Yes __No 

Plan to Participate in PSP Recognition __Yes __No      

If special accommodations are needed, please specify: 

____________________________________________________ 

____________________________________________________ 

Registration Due by April 16th, 2010! 

Mail Registration to: 

 WAEOP 2010 Spring Conference 

 Registrar: Charlene Jones 

 15148 SE Newport Way 

 Bellevue, WA   98006 

 425-456-7417 

 jonesC@bsd405.org 

$ Conference Fee: (includes $3 contribution to WAEOP Scholarship Fund) 

 Member: $165 or $133 for one day: __ Fri. or __ Sat. 

 Nonmember: $200 (includes WAEOP membership) 

 Retirees: $125 

$ WAEOP Dues ($35 member new/renewal. $10 associate, 

 $5 retired, $5 student) 

$ NAEOP Dues ($45 member new/renewal, $40 associate, 

 $20 retired) 

$ Total for guest meal(s), if applicable 

 

$ Total enclosed, U.S. Currency payable to WAEOP 

 ___ Check ___ Money Order ___ P.O. No.: __________ 

Cancellations: 

Written notice of cancellation must be made prior to April 16th 

for a refund. A $25 fee will be retained for all cancelled             

registrations.  Cancellations made after April 16th will not be    

refunded. 

Send written cancellations to registrar. 
 

Hotel Information:  
Holiday Inn Seattle/Renton (mention WAEOP Conference) 

1 Grady Way - Renton, WA 98057 - 425-226-7700 

WAEOP Rates: $99 single/double, triple, quadruple 
(Continental Breakfast will be available in WAEOP Hospitality Suite) 
 

Driving Directions: (intersection of SR-167/Rainer Ave & Grady Way) 
From the east take I-90 to I-405 Exit #    to Renton.  Exit # 

From the north take I-5 south to I-405. Exit #  to Renton Exit #  

Turn rightðhotel directly on right 

Friday AM ñEarly Birdò  

Session 1 

EB1 _____ 

EB2 _____ 

Saturday AM Session 1 

1S1a, 1S1b*, 1S2, 1S3 

1st choice  _____ 

2nd choice _____ 

Saturday AM Session 2 

2S1a, 2S1b*, 2S2, 2S3 

1st choice  _____ 

2nd choice _____ 

Saturday AM Session 3 

3S1, 3S2, 3S3 

1st choice  _____ 

2nd choice _____ 

Saturday PM Session 4 

1:45pm-2:45pm 

Keynote Speaker 

Saturday PM Session 5 

5S1, 5S2, 5S3 

1st choice  _____ 

2nd choice _____ 

Saturday Workshops: Please select one in each session. Your 1st 

choice is our goal. Please include a 2nd choice for each session in 

case your 1st workshop choice is full. 

Friday PM 

12:00pm-1:15pm 

General Session 

Friday PM 

1:30pm-5:00pm 

Speaker Workshops 

The following meals are included in the registration fee: coffee, tea & water available with all meals 

Friday Evening - PSP Dessert Banquet - Assorted Dessert Bar    (Guest: $12)  Yes ___ 

Sat. Awards & Scholarship Luncheon - Chicken Caesar Salad w/Roll & Jumbo Cookie (Guest: $21)  Yes ___ 

Sat. Evening Banquet Meal (check one) - Chicken Marsala or Flank Steak   (Guest: $39)  Yes ___ 
(visit www.waeop.org for complete details) 
 

Special dietary needs:             

 

Guest meal(s)  Guest Name:       Sat. Eve meal choice:      
 

Add Guest meal fees to total amount remitted.. If more than one guest - 

please photocopy this form and include additional guest selections on that form. 

Service Project: 
Through its' service projects, 

WAEOP traditionally supports 

the community in a variety of 

ways.  

At this yearôs conference, 

stuffed animals will be         

collected and donated to     

Children's Hospital. 

 

Please consider making a   

contribution! 
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April 1 Awards and Scholarship dead-

line 

April 5-9 BSD Spring Break 

April 15 PSP Workshop #3 

 Robinswood High School 

April 19-25   Administrative Professionals 

                      Week 

April 22    Administrative Professionals   

Day 

April 23-24   WAEOP Spring Conference, 

Renton, WA 

 ñStep Up, Take Action!ò 

April 27   BAEOP Board Meeting 

May 15           PSP filing deadline 

July 5-9     NAEOP Conference 

     Kansas City, MO 

 

 

For more information on any of these events, 

please email Paula Burke or Charlene Jones at  

the following email addresses or websites: 

burkep@bsd405.org / jonesc@bsd405.org 

 

 BAEOP (www. baeop.org)  

  WAEOP(www.waeop.org) 

SAVE THESE DATES 

 

We are on the web  

www.baeop.org 

 

BELLEVUE  

ASSOCIATION  

OF  

EDUCATIONAL  

OFFICE   

PROFESSIONALS 

 

Please contact Charlene Jones, Newsletter Editor at jonesc@bsd405.org with ideas or 
articles for future issues of the Keynoter.  If you have digital photos that you feel 
would be of interest to the membership, please email them, so we can share them in 
future issues. Deadline for next issue May 1, 2010. 

 

We have an added incentive for you to join NOW:  For those who join or renew before April 30th, your 

name will be entered into a gift card drawing that will be held at the BAEOP SPRING General Membership 

meeting.  If you have been a member of BAEOP before, we encourage you to renew your membership by also 

completing the form below and sending it to the Membership Chair as indicated. 

 

Renew your membership or join as a new or returning member today. 

Mail your completed membership form and check payable to BAEOP to: 

BAEOP MEMBERSHIP CHAIR 

Tricia Gundersen / WISC 

PO Box 90010, Bellevue, WA  98009-9010 
  

Name   Are you a member of WAEOP?     o Yes     o No   

 

Home Address   Are you a member of NAEOP?      o Yes     o No 

 

City   Zip code   Home Phone ________________________________ 

 

Building/Department/ Phone  Home E-mail address    
 

Your membership will be effective for BAEOP’s  2009-2010 fiscal year  
 

Check applicable classification: o New ð      $12  o Renewal ð $12 o Returning ð $12       

 o Retired  ð $6 o Associate ð $6   
 

Please check area in which you work: o Administration o Elementary     o Middle/Junior High       o High School  

                                                                 o Retired                             o Other _______________________________________ 
 

Enclose your check or money order, payable to BAEOP, and mail your membership form today! 

Submitted: ____________________ 


